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CUJIABYC
HABYAJIbHOI AU CLMILIIHA
«OPTAHIBALIS BIBHECY TA JLIOBOJICTBO»

PiBenb BHIIIOI OCBiTH [Tepmmmii (OakaiaBpChbKUiA)
Ha3zsa kadenpu OO6u1iKy, ayUTy Ta ONOJIaTKyBaHHS
Tun JucHUILIIHA BubipkoBa
MoBa BUKIaJaHHA YKpaiHCbKa
PR : .
St e HITuk IO.mg B’siuecsiaBiBHA, KaHIUAAT €KOHOMIYHHMX HAayK, JOIEHT, JOICHT
kadenpu 061iKy, ayAUTY Ta ONMOJIATKYBaHHS
i[;)l;)c(i)’ann Kepisiiia http://nasoa.edu.ua/spivrobitnyky/shtyk-yulia-vyacheslavivna/
KonTakTHa
iHpopmania kepiBHuKa |E-mail: Shtyk@nasoa.edu.ua
Kypcy
(e-mail)
OINNC JUCHUIIJITHU
3a BUJIaMU 3aHSTE:
Kpemrin T'onuu . [Tpaktrunux | CamocTiiiHa . Brx
ECTS Jlexmin ) I1JICYMKOBOT'O
3aHSThH MiJIrOTOBKA
KOHTPOJTIO
Oobcar:
Jenna ¢popma HaBuaHHS
4 | 120 | 26 28 | 66 | Bamix
3aoyna ¢opma HaBUaAHHS
4 | 120 | 4 | 2 | 114 | Bazik

Onuc IMCHUILTIHA

Hapuanbna aucommutina: «QOpranizanis Oi3Hecy Ta JIUIOBOACTBO» €
BHUOIPKOBOIO KOMIIOHEHTOI HaBYAJILHOTO TUIAHY.

MeTra BHBYEHHSI HABYAJBHOI JUCHMIUIIHM Tmojisrae y GopmyBaHHI Yy
3100yBaviB BHIOi OCBITH TEOPETHYHUX 3HAHb Ta NMPAKTUYHUX HABHYOK IIOJIO
opranizamii 0i3Hecy, yNpaBIiHHSA MiANPUEMHUIBKOIO NisTIBHICTIO, PO3POOICHHS
Oi3Hec-MIIaH1B, @ TAKOXK BEJACHHS Cy4aCHOTO JILIOBOJCTBA Ta JOKYMEHTOOOITY.
3aBaaHHsl BHBYEHHS HABYAJIbHOI JAWCHMILUIIHU: 3aCBOEHHS IPUHIUIIB
opraxizanii 0i3Hecy, BUBUEHHS Cy4yaCHUX MOJeNiel yNpaBIiHHS HiANPUEMCTBOM,
(dopMyBaHHS HABHYOK IMIATOTOBKM YIPABIIHCHKAX JOKYMEHTIB, OpraHizamii
JIOKYMEHTOOOITY Ta BIPOBA/KCHHS €JIGKTPOHHOTO J1JIOBOJICTBA.

®opmaT npoBeJAeHHs AUCHMIIIHM: JICKIi, MPaKTHUYHI (CEMIHAPCHKi) 3aHATTS,
camocTiiiHa poOoTa. 3m00yBadi BHUINOI OCBITU MalOTh 3MOTY OTpPUMAaTH
IHMBIAyaTbHI KOHCYJIBTAIII.

ITporpama HaBYaJIbHOL
TUCIHHUILTIHA

3microBuii MoayJib 1. Teoperuko-opranizauniiini 3acagu oizHecy
Tema 1. CyTHICTh NiANPUEMHUIIBKOT iSITBHOCTI

Tema 2. Oprani3amis CTBOPEHHS HiAPHEMCTBA

Tema 3. bizHec-muianyBaHHS

Tema 4. Yrpasninus 0i3Hec-TporiecamMmu

3micToBuii Moay.ab 2. /[UIOBOACTBO Ta JOKYMEHTOOOIr

Tema 5. OcHOBH J1J10BOACTBA

Tema 6. JJokyMeHTOOOIT MiANPUEMCTBA

Tema 7. EneKTpoHHE I1JIOBOACTBO




Tema 8. ApxiBHa cripaBa

MeToau HaBYaHHA

[Tiquac mpoBeIeHHS JICKITiH 3aCTOCOBYIOTHCS TaKi METOI HAaBYAHHS: MPE3CHTAITI]
y mnporpami Microsoft Office PowerPoint, mnosicHeHHs, 0OTroBOpeHHs
TEOPETUYHHX MHTaHb, MAHUCKYCii, aHali3 HOPMATHBHO-TIPABOBUX  aKTiB,
UTFOCTPaTUBHO-PO3IATKOBUN MaTepiall.

[Tix dwac mpakTHYHHX (CEeMiIHAPCBKUX) 3aHSATh 3aCTOCOBYIOTHCS TaKi METOIU
HaBYaHHS: TMCbMOBE BUKOHAHHSI IPAKTHYHUX 3aBJIaHb, TECTYBaHHS, CUTYallIiHUN
aHaJi3, MOJETIOBAHHS YIPABIIHCHKHUX 1 OpraHi3alliiHUX CHUTYalliid, CKIaJaHHs Ta
oOpMIIEHHS JIJTOBUX IOKYMEHTIB, & TAKOX JAOCIITHUIIbKI METOIH.

MarepiaJbHo-TexXHIYHE
3a0e31meYeHHs]
HaBYaJbHOI
TUCHHUILTIHA

Komm’torepu 3 mporpamMHMM 3a0€3MEYCHHSIM JUIsi BUKOHAHHS PI3HUX BHJIIB
ocBiTHBOI AisbHOCTI: Microsoft Office, Be6-0pay3epu.
MynpTUMEIIHHUNA ~ TPOEKTOp, KOMIT'IOTep abo HOYTOyK, BHKOPHCTaHHS
miaTdopmu Microsoft Teems Ta Moodle miis qucTaHIiiiHOro HaBYaHHS

ITougiTHKH HABYAJLHOI
MUCIMILIIHA

Honimuxka w000 axademiunoi 0ooOpouecnocmi. JIOTpUMaHHS aKaJIEeMIYHOL
nobpouecHocti 3mo0yBauamu  Bumioi ocBitu HACOA € mnepemymoBoro uist
e(EKTHBHOTO OIAaHyBaHHS pE3yJbTaTaMH HABYAaHHS 1 OTPUMAaHHS ITO3UTHUBHOI
OLIIHKH 3 TIOTOYHOTO Ta MiJICYMKOBOT0 KOHTPOiB. CKJIaI0Bi MOJITUKY aKaJIeMidyHO1
JOOPOYECHOCTI PETIIAMEHTYIOTHCS: [10100i1cenHsM npo akademiuly 00OpouecHicmb
Hayionanenoi  axademii cmamucmuxu, o06niKy ma ayoumy, 3ameeporiceHum
piwennam Buenoi paou HACOA, 26 uepBus 2026 p., mpotokost Ne 15.

BignoBigHo no IlojoxkeHHS NpO BHYTPILNIHIO CUCTEMY 3a0e3MeueHHs SKOCTI
ociT B HACOA Ta [lonoxkenHs npo akaaemiuny moopouecHicte HACOA y
pa3i BUABIEHHS BHUKIAJaueéM MOPYIIEHHS CTYJEHTOM HOPM Ta MpPaBHI
aKaJgeMiuHOl JTOOpOYECHOCTI, BHWKJIAaAad 3000B’S3aHUI 3aCTOCYBaTH HOPMHU
n.4.7.2 IlonoxxeHHs npo akaaemiuny nodpouecHicte HACOA.

Ilonimuka w000 8idgidysanns 3anamse. 3100yBavl BUIIOI OCBITH JA€HHOI (hopmu
HaBUaHHA 3000B’s3aHi BiABIAyBaTH 3aHATTS. [lOBaXXHUMM NpUYMHAMHU IS
BIZICYTHOCTI Ha 3aHATTAX € XBOpoOa, akageMidyHa MOOUTGHICTh abO0 1HIII BUTIAIKU
BIZICYTHOCTI, SIKi MiATBEPPKEHI JOKyMEHTalIbHO. SIKIIO 3700yBau BHIOi OCBITH
BIJICYTHI/ Ha 3aHATTAX 3 MOBAXHOI NPUYMHM, BIH MPE3EHTYE BUKOHAHI 3aBIaHHS
MiJi 4ac CaMOCTIHOI MIArOTOBKM Ta BIAMOBIAHO 10 Trpadiky KOHCYJIbTalli
BHKJIa/1a4a.

Ilonimuka w000 nepecknadanna. 3100yBadi BUIIOI OCBITM  MOBHUHHI
JOTPUMYBATHCSl TEPMiHIB BHKOHAHHS YCiX 3aBJIaHb, MEpen0aYeHHX MPOrpamMoro
HaBYaJbHOI  aucuuruniad.  JIikBimamisi — akajmeMidyHoi  3a0OproBaHOCTI  Ta
NepeCcKIaJaHHs 3aTiKy MPOBOAMTHCS IMICIsI 3aKIHUCHHS €K3aMeHaIiiHo1 cecii 3a
OKPEMHUM PO3KJIAI0M, CKJIaJCHIM HAaBYAIbHO-METOUYHUM BIJIJIIJIOM HE ITi3HIIIE
HACTYITHOTO THYKHSA MICIIA Cecii.

Ilonimuka w000 ockaprcenns pezyibmamie oyinroeanu. SIko 3100yBad BULIOT
OCBITM HE 3TO/ICH 3 OLIHIOBAaHHSIM pIBHS HOTO 3HaHb BIiH MOXE OCKapKHTH
BUCTaBJICHYy BHUKJIaJayeM OI[IHKY Y BCTaHOBJIEHOMY TOPSIKY BIAMOBITHO JO
[MonokeHHsT PO OpraHi3aimilo OCBITHROTO mporecy y HarioHanbHil axamemii

CTaTHCTHKH, OOJIIKY Ta ayAWTY, 3aTBepKeHNM pitreHHsM Buenoi pagu HACOA, 24
kBiTHa 2020 p., mpoTokos Ne 8.
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ekhnuir.karazin.ua/items/60dd6dfd-d0e8-485e-b826-e683bd52c4b1

6. Mananuyk JI. O., T'onuramze 5. B. OcCHOBH eNeKTPOHHOTO JOKYMEHTOOOITY Ta EJIeKTPOHHOTO
ypslyBaHHS HaBy. mnoci6. [Enextponne Bumanus]. Pisme : HYBITI, 2025. 245 c¢. URL:
ep3.nuwm.edu.ua/34199/1/%D0%95%D0%BB%D0%B5%D0%BA%D1%82%D1%80%D0%BE%D0%B
D%D0%BD%D0%B0%20%D0%BA%D0%BD%D0%B8%D0%B3%D0%B0%2023 04 2025 %D0%B2
%D0%B8%D0%BF%D1%80 1.pdf

7. Moxonbko I'. A. Oprani3attis manpueMHHAIBKOT AiSUIbHOCTI : HaBYanbHU ocioHuk. Kuis : KIII im.
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KPUTEPII TA METOJI OLIIHIOBAHHS

3a pezynemamamu cemecmpy cmyoenm ompumye niocymkogy oyinky sa 100-6anrvnoro cucmemoro, saxka
PO3DAX0BYEMbCA K HAKONUYEHA CyMa OMPUMAHUX 0Oanié 3a 6ci 6u0U NOMOYHO20, MOOYIbHO20 Ma

RIOCYMK08020 KOHMPOJIIO.

Ymosoto donycky 0o niocymrxosozco Kommponio € nHabpanHs 3000yeavem euwoi oceimu 35 oanie y
CYKYNHOCMI 3a 8CiMA meMamu OUCYUNTIHU.

Axwo 3a pezynomamamu MOOYIbHO-PEUMUH208020 KOHMPOJIO CIMYOeHm OMPUMA8 CYMApHY KilbKiCmb
banie 3a 06a 3MicmMosHi MOOYIi, wo He nepesuwye 34 oanu, mo cmyoeHm 68aANCAEMbCA MAKUM, WO He
BUKOHAB YCI 8UOU POOIM, AKI Nepeddauaomvbcs HABYANLHUM NaaHoM 3 oucyuniinu « Opeanizayis 6izuecy ma
0i10600CMB0Y» [ HANPABIAEMbCS HA NOBMOPHULL KYPC BUBUEHHS OUCYUNIITHU.

DopMH KOHTPOITEO

Buau HaB4anbHOI poOOTH

O1iHIOBaHHSA

Jlenna hopma HaBYaHHS

PoGora Ha nexmisax |

PoOora Ha NPaKTUYHUX 3aHATTIAX, Y T.4.:

- pO3B’sI3aHHS IPAKTUYIHOI'O

3aBJaHHs, HalACaHHs . .
MOTOUYHUMN 0OIDYHTOBaHHUX aHATITUYHUX Bin 0 no 4 banis
KOHTPO.JIb BUCHOBKIB

- pO3B’sI3aHHS TEOPETUYHOT O . )

— Big 0 go 3 Gamis

-yCHE  ONHUTYBaHHSA, y4acTb ¥y )

HaBYAIbHIN AUCKYCii, TECTYBaHHS Bin 0 no 1 6any
MOAYNbHUIA MoaynbHuM KOHTPOJIb No 1 Maxkcumanpsa omigka — 20 0aiB
KOHTPO/b MopynbHuii KOHTpOJIb No 2 MaxkcuManbHa omninka — 20 Oaiis




MIACYMKOBUM
KOHTPO.JIb

Janik

Maxkcumanpssa omigka — 30 OaiB

3aouna popma HaBYaAHHS

MNOTOYHUMN
KOHTPOJIb

Pobora Ha nexuisax -

Po6oTa Ha MpakTHYHUX 3aHATTIX

Bix 0 1o 5 Gaiis

KOHTPOJIbHA
POBOTA
3AOQOYHOI
HABYAHHS

OOPMHA

ISt

TecToBUIT KOHTPOJIb

Bixg 0 mo 70 Gainis

MNIICYMKOBHI
KOHTPO.Ib

3aimik

Maxkcumanpsna ouinka — 30 0aiis

Illkajia oniHIOBAHHSA 3HAHB 3100yBa4iB BUIIOI OCBIiTH

Ouninka 3a
HAIOHAJILHOIO
IIKAJI00

3ajik

Ouinka
B 0ajiax

Oumninka 3a mkajgow ECTS

Oninka

IHosicHenHs

3apaxoeano

90-100

3n100yBay BHUIIOI OCBITH JEMOHCTPYE BHCOKHH piBEHb 3HaHb
HAaBYAJIBHOTO Marepiady B o00Cs3i, IO BiAMOBiNaE mporpami
IMCUUILUTIHM, JOCTaTHbO pPEalTi30Bye€ TEOPETUYHI ITOJIOKECHHS
IUCUUIUTIHA B MPAaKTHYHUX PO3paxXyHKaX, BHKOHAB IPAKTHYHI
3aBJaHHs BIAMIHHO a00 3 HE3HAYHOIO KIJIBKICTIO MOMMIJIOK. 3a 4ac
HaBYaHHS TPU NPOBEACHHI MPAKTUYHUX 3aHATH MPOSBUB BMIHHS
CaMOCTifHO ~ BHUpILIyBaTW IIOCTABJIEHI  3aBJaHHS, AaKTHBHO
BKJIIOYATHCh B JMCKYCil, MOX€E BIJICTOIOBATH BJACHY MO3HIIIO0 B
NUTaHHSIX T PIICHHSX, IO PO3IIISAAI0THCS

82-89

3100yBay BUIIO1 OCBITH IEMOHCTPYE TapHi 3HAHHS, 100pe BOIOIIE
MarepiajaoM, 10 BiATNOBiAa€ mporpami JTUCHUILIIHUA, pOOUTH Ha iX
OCHOBI aHaJi3 MOMXJIMBHX CHTYyalliii Ta BMi€ 3aCTOCOBYBaTH
TEOPETHUYHI IOJIOKCHHS MPU BUPIIICHHI MPAKTHUYHUX 3aiad, aje
JOIyCKa€e OKpeMi HETOYHOCTi. BMi€ CaMOCTIHHO BHIIPaBISITH
JOMYIIEHI TOMUJIKH, KUTBKICTh SIKMX € HE3HAYHOIO

74-81

3100yBay BUIIOI OCBITH B 3arajibHOMY J00pe BOJIOJIi€ MaTepiaioMm,
3HAa€ OCHOBHI TOJOXEHHS MaTepiany, IO BiJIOBITa€e Mporpami
JTUCIUILTIHY, POOUTHh Ha IX OCHOBI aHai3 MOXJIMBHUX CHUTYaIliil Ta
BMi€ 3aCTOCOBYBAaTH TIpM BHUPINICHHI THUIOBUX MNPAKTHIHUX
3aBJ/laHb, alie JOIMyCKae OKkpeMi HeTouHOoCTi. [loMunku y BiAMOBIAAX
Ta  pO3paxyHKaX HE € CHUCTCMHHMH. 3HA€ XapaKTePUCTUKH
OCHOBHHUX IIOJIOKE€Hb, IO MAlOTh BH3HAYaJbHE 3HAYCHHS IIPH
MPOBEICHHI TPAKTUYHUX 3aHATH Ta MOSICHEHH] MPUHHATHX PillICHb,
B Me)KaxX JUCIUILIIHY, [0 BUBYAETHCS.

64-73

3100yBay BUIIOT OCBITH 3aCBOIiB OCHOBHHUI TEOPETHYHHIA MaTepial,
nepeadaveHuii  TporpamMor0  aucuuIniiHd.  [lpm  BupimieHH1
NPAaKTUYHUX 3aBJaHb JIOMYCKA€ 3HAYHY KUIBKICTh HEIOJIKIB 1
CYTTEBUX IIOMHJIOK

60-63

3nm00yBau BHIOi OCBITM Ma€ II€BHI 3HaHHA, MependadeHi B
nporpami JUCHUIUTIHU, BOJOJI€ OCHOBHHMH MOJIOXKEHHSMH, IO
BUBYAIOTbCA HA PIBHI, SKUM BHU3HAYA€TbCA SK MIHIMAIbHO
JIOMyCTUMHHA. 3 BUKOPUCTAHHSM OCHOBHUX TEOPETUYHHX
MOJIOKEHb, 3700yBad BHIIOI OCBITH 3 TPYIHOLIAMH TOSICHIOE
NpaBujia BUPIMICHHS NPAKTUYHUX 3aBJaHb TUCIMILUIIHH, BIICYTHE
PO3YMiHHSI TOPSIIKY BHKOHAHHS 3aBJaHHS Ta B33a€MO3B’SI3KiB 3
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IHIIUMU JTUCLUIUITIHAMUA.

Hesapaxosano

35-59

FX

3100yBay BUIIOI OCBITH MOXeE BIATBOPUTH OKpeMi (parMeHTH 3
Kypcy. He3Bakaroum Ha Te, 0 MporpaMy TUCIUILTIHA 3700yBad
BHIIIOI OCBITM BHMKOHAB, IPAIfOBaB BiH MAaCHBHO, MOTO BIIMOBIII
miJ Yac NPaKTUYHUX poOIT B OULIBIIOCTI € HENpaBHILHUMH,
HeoOrpyHToBaHuUMH.  L{UTicHICTH ~ pO3yMiHHA — MaTepialy 3
TUCIUIUTIHY Y 3100yBava BHIOI OCBITH BiJICYTHI.

3100yBay BUILOT OCBITH MA€ MOKJIMBICTh HOBTOPHOT'O CKJIaJaHHSI

1-34

3100yBay BUIOI OCBITH MOBHICTIO HE BUKOHAB BUMOTH IPOTPAMHU
HAaBYAJILHOI TUCHUIUTIHK. MOoro 3HaHHA Ha MiJCYMKOBUX eTamax
HaB4aHHS € pparmMeHTapHuMU. OOOB’SI3KOBUH MMOBTOPHHIA KYpC

PosrisiHyTO Ta 3aTBEpKEHO HA 3aciiaHHi Kadeapu oO0JiKy, ayAuTy Ta onojaTtkyBaHHs. [Iporokor No
1 Big 28 ceprast 2026 p.




