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Kypey YKy y
KonTakTHa
inGopMaIis KepiBHuKa E-mail: LVLazorenko@nasoa.edu.ua
Kypcy
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OIINC JTUCIHAIIJITHA
3a BUaMH 3aHATh:
Kpeautis [TpakTnuHKX N Bux
Conun - Ta CamocriiiHa | _.
ECTS Jlexmin ) ) M1JICYMKOBOT'O
CEMIHAPCHKUX | IMiIrOTOBKA
KOHTPOJIIO
Oo6csr: 3aHATH
Jlenna ¢hopma HaBYAHHS
4 | 120 | 20 | 22 | 78 | Banix
3aouHa hopma HaBYaHHS
4 | 120 | 4 | 2 | 114 | Banix

Onuc AMCHUILIIHT

HaBuanbHa qucnuimiiHa «AIMiHiCTPATUBHUI MeHeIKMEHT» € BHOIPKOBOIO
KOMIIOHEHTOI0 HaBYAJILHOTO IUJIaHY.

Mera BHBYEHHSl HAaBYAJbHOI AUCHUILUIIHM — (QOpPMYyBaHHS y CTYICHTIB
CYy4acHOTO MHCIIEHHS Ta CHEIalbHUX 3HaHb Yy Taly3l aJMiHICTPaTUBHOIO
MEHEJKMEHTY, PO3KPUTTS CyYaCHUX HAyKOBHMX KOHIIEMIIH, TIOHSATh, METOIIB Ta
TEXHOJIOTI  MiJBUIIEHHS  €(EeKTUBHOCTI  YNpPaBIiHHSA  OpraHi3aliiHUMH
CTPYKTYpaMH, 3aBISKH NPAaBWIHBHOMY BHKOPHCTAaHHIO MEHEKEpPaMH pPIi3HUX
PIBHIB TNPUHIMIIIB Ta IHCTPYMEHTIB aJMIHICTPYBaHHS, CTBOPEHHS I[UIICHO]
CUCTEMHM aJMIHICTPAaTUBHOTO YIIPaBJIIHHS OpraHi3ali€ro

3aB1aHHsA BHBYEHHS HABYAJBLHOI JUCHMILIIHM: BUBYCHHS TEPMiHOJOT1YHOI
0a3u 3 aJIMIHICTPAaTUBHOTO MEHEP)KMEHTY; OOIPYHTYBAaHHS POJIi aIMIHICTpallii Ta
MeHeJKepa-aJMiHicTpaTopa B CHUCTeMi aJMiHICTPATUBHOTO MEHEIKMEHTY;
BHUBUEHHS (QYHKIIN Ta Mpolecy aJMIHICTPaTUBHOIO YNpaBIiHHS; (HOpMyBaHHS
BMiHb MIOJI0 IJIAaHYBAaHHS Ta OpPraHi30BYBaHHS aJMIiHICTPaTUBHOI poOOTH;
oOrpyHTyBaHHs BHOOpPY ¢GopM 1 METOIIB aJAMIHICTPAaTUBHOTO BIUIMBY Ha
OiJIerINX; BUBYEHHA (OpM  aJMIHICTPAaTUBHOIO  KOHTPOJIOBAaHHS  Ta
peryiioBaHHS  AISUIBHOCTI;  (opMyBaHHS  1H(pOpMaLIHHO-aIMIHICTPATUBHOIO
3abe3neueHHs poOOTH opraHizarii

@dopMaT npoBeJeHHs AMCUMILIIHU: JIEKI], MPAaKTUYHI (CEMIHAPCHK1) 3aHATTS,
caMmocTiiiHa poOorta. 3m00yBaui  BHUIIOi OCBITM MalOTh 3MOTy OTPHUMATH
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1HAMBIAYyaTbHI KOHCYJIBTAIII].

IIporpama HaBYaJbHOL
TUCIHHUILTIHA

3microBuii MoayJib 1. TeopeTHuHi 0CHOBM aAMiHICTPATUBHOI0 MEHEIKMEHTY
Tema 1. Teopist aAMiHICTPATUBHOTO MEHEPKMEHTY .

Tema 2. AIMiHICTpAaTUBHI METOIA YIIPABITIHHS

Tema 3 Cuctema aMiHICTPaTUBHOTO MEHEDKMEHTY Ta anapaT yIpaBJIiHHS.
3microBuii Moayab 2. @yHKUII aAMIHICTPATUBHOIO MEHEKMEHTY

Tema 4. IInanyBaHHS B aAMiHICTPAaTUBHOMY MEHE/PKMEHTI.

Tewma 5. OpranizoByBaHHsI Mpalli IMAJIETIUX Ta TPOSKTYBaHHS pOOIT

Tema 6. MoTHBYBaHHS NMpAIiBHUKIB arnapary ynpaBiIiHHS.

Tema 7. KoHTpOIFOBaHHS Ta PETyJIIOBaHHS B aIMiHICTPATUBHOMY MEHEPKMEHTI.
Tema 8. CyuacHi TeXHOJIOTIi aIMIHICTPATHBHOTO MEHEKMEHTY .

MeToau HAaBYAHHS

[Tinyac mpoBeeHHS JISKIiif 3aCTOCOBYIOTHCS TaKi METOAM HABYAHHS: IPE3eHTaLli]
y nporpami Microsoft Office PowerPoint, mosicHenHs, 00roBopeHHs TEOPETUIHUX
NUTaHb, AUCKYCii, ITIOCTPaTUBHO-PO31aTKOBUII MaTepia.

[lin wyac mpakTU4HUX (CEMiHApCHKUX) 3aHATH 3aCTOCOBYIOTHCS TaKi METOJIU
HAaBYaHHA: JOMOBiAl, MMCHMOBE BHKOHAHHS NPAKTHYHUX 3aHATh, KOHTPOJIBHI
po0OTH, TECTYBaHHS, METOJIU «MO3KOBOTO IITYPMY», JOCIITHUIIbKI METO/IH, ece.

MarepiajibHO-TeXHiuYHe
3a0e3meYyeHH
HaBYAJIbHOI
TUCIHHUILTIHA

Kowmm’torepr 3 mporpaMHAM 3a0€3MEYEeHHSIM i1 BUKOHAHHS PI3HUX BHIIB
OCBITHBOI AisutbHOCTI: Microsoft Office, Be6-Opay3epu.

MynbTUMEIIHHUE [POEKTOp, KOMIT'foTep abo HOyTOyK, BHKOPHUCTAHHS
wiargopmu Microsoft Teams Ta Moodle uist tuctaHIitHOro HaBYaHHS

IMoaiTHKN HABYAJILHOI
TUCHHUILTIHA

Ilonimuxka wo00 axkademiunoi 0o6pouechocmi. JloTprMaHHS —aKaJIEeMIdHOL
noopodecHocTi 3mo0yBadamu  Bumoi ocBith  HACOA € miepemymMoBOIO st
e(peKTUBHOTO OMaHyBaHHS pe3yJbTaTaMM HAaBYaHHS 1 OTPUMAHHS MO3UTUBHOI
OI[IHKH 3 IOTOYHOTO Ta TiJICYMKOBOTO KOHTPOIiB. CKIIa/I0BI TIOJNITHKY aKaeMI4HO1
JOOPOYECHOCT] PETIIAMEHTYIOTHCS: [1011001ceHHAM PO akademiuHy 00OpoyecHicmb
Hayionanvnoi axademii cmamucmuxu, 001Ky ma ayoumy, 3ameepoHCeHUM
piwennam Buenoi paou HACOA, 24 kBitas 2020 p., mpoTokost Ne 8.

BignosimHo nmo IlonoskeHHS Tpo BHYTPILNIHIO CHCTEMY 3a0€3MEUeHHS SIKOCTI
ocBitd B HACOA Ta [lonoxxenHs npo akagemiuny poopouecHicte y HACOA y
pa3i BUSBICHHS BUKJIAJadyeM TIOPYIICHHS CTYJACHTOM HOPM Ta TIPaBUII
aKaJeMiqyHoi J10OpOYeCHOCTI, BMKJIAAa4y 3000B’s3aHUM 3aCTOCYBaTH HOPMHU
m.11.8.3 [lonoxeHHs PO BHYTPIIMIHIO CUCTEMY 3a0€3MEUEHHs SIKOCT1 OCBITH B
HACOA, 30kpema: «IOBTOpHE NMPOXOJPKEHHS OLIHIOBaHHS (TECT, KOHTPOJIbHA
poboTa, 3aiiK, ICIIUT TOIIO); TOBTOPHE MPOXOKEHHSI BIJMOBITHOTO OCBITHHOTO
KOMIIOHEHTa (MOAYJIsI) OCBITHBOI TPOrpamm»

Ionimuxa wo0o eiogidysannsa 3aname. 3100yBadl BUIIOI OCBITU JEHHOI (hopMU
HaBUaHHA 3000B’s3aHI BIJIBAyBaTH 3aHATh. [lOBOXHUMU NPHUYUHAMHU IS
BIJICYTHOCTI Ha 3aHATTSAX € XBOpoOa, akajgeMiuHa MOOLIBHICTH a00 1HIIN BHITAJKU
BIZICYTHOCTI, $IKI MiATBEP/DKEHI JOKyMEHTaIbHO. SIKIo 3M00yBay BHUINOI OCBITH
BIZICYTHIM Ha 3aHATTSIX 3 MOBAXXHOI IPUYMHH, BIH NIPE3EHTYE BUKOHAH1 3aBJIaHHS 1]
4ac caMOCTIMHOI MATOTOBKY Ta BiAMOBIAHO /10 TpadiKy KOHCYJIBTALIHM BUKIIa1ava.
IHonimuka w00 nepecknaoanna. 3100yBadl BHINOI  OCBITH  TTOBHHHI
JOTPUMYBATHUCS TEPMiHIB BUKOHAHHS YCIX 3aB/aHb, MEpea0aueHux MPOrpamoro
HaBYabHOI  jguctmroriad.  JIikBigamis — akajgeMidyHoi  3a00proBaHOCTI  Ta
NepecKiIalaHHs 3aJIiKy MPOBOJUTHCS IMICHA 3aKIHYEHHS eK3aMeHaliiHoi cecii 3a
OKpPEMHUM PO3KJIaJIOM, CKIIAJIEHUM HaBYAJIbHO-METOJNYHHUM BIiJIIIJIOM HE TI3HIIIE
HACTYIHOT'O THXHSI MICIIS Cecii.

Ionimuka w000 ockapicenns pesynvmamie oyintoeanns. SIkio 3100yBad BUIIOT
OCBITH HE 3TO/ICH 3 OIIHIOBAaHHAM piBHA HOrO 3HaHb BIH MOXE OCKapKUTU
BUCTaBJIEHY BHKJIa[Jau€M OI[HKY Yy BCTaHOBJIEHOMY TMOPSAAKY BIJMOBIIHO [0
[Tomo>keHHsT MpO Opraxi3alfio OCBITHROrO Tmporecy y HamioHampHIN akamemii
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CTaTUCTUKH, OOJIIKY Ta ayJuTy, 3aTBEpKeHUM pimeHHsM Buenoi pamu HACOA,
25 tpaBus 2020 p., mpotokoi Ne 9.
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«
KPUTEPII TA METOJAM OIIIHIOBAHHS

e

3a pe3ynomamamu cemecmpy cmyoeHm ompumye niocymxkosy oyinky 3a 100-6anvroro cucmemoro, sKa
PO3paxo8yemuvcs AK HAKONUYEHA CYMA OMPUMAHUX 0aunié 3a 6ci 6uou NOmouHO20, MOOYIbHO20 md
RIOCYMK08020 KOHMPOJIIO.

Ymoeoro oonycky 0o niocymxoeoeo xonmponio € nabpauns 3000y8auem suwoi oceimu 35 6anie y
CYKYNHOCMI 3a 8CiMa memamu OUCYUNTIHU.

AKrwo 3a pesynomamamu MOOYIbHO-PEUMUH208020 KOHMPOIIO CIYOEHM OMPUMA8 CYMApH) KiTbKiCmb
banie 3a 08a 3MicmosHi MOOYI, Wo He nepesuwyye 34 6anu, mo cmyoeHm G8adCAEMbCL MAKUM, WO He
BUKOHAB YCI 6uou podim, AKi nepedbauaromsvcsi HABYAILHUM NAAHOM 3 OUCYUNIIHU HANPAGIAEMbC HA
NOBMOPHULL KYPC 8U8UEHHs OUCYUNIIHU.

®opMH KOHTPOIIIO

Bunu HaBuansHOi poOoTH

O1uiHOBaHHSA

Henna hopMa HaBYAHHS

Po0Oora Ha nekuisax

MNOTOYHUMN KOHTPOJIb . .
Po6oTa Ha npakTUYHUX 3aHATTIX Bin 1 no 5 6anis
. MonynbHuN KOHTPOJTb Ne 1 MaKcnﬁ?gﬁigmHKa N
MOAYJbHUU KOHTPOJIb -
MoaynsHuM KOHTPOJb Ne 2 MaxcumaibHa OLiHka —
Y p B 15 GaniB
MACYMKOBUU Sazix MakcrMasbHa OIiHKA —
KOHTPOJIb 30 GamiB
3aouHa hopma HaBYAHHS
. PoGora Ha nekmigax -
IMOTOYHUU KOHTPOJIb

Pobora Ha MPAKTUYHUX 3aHATTAX

Bix 0 go 10 GamiB

KOHTPOJILHA POBOTA JJA
3A0YHOI ®OPMHU HABUAHHSA

TecToBUI KOHTPOIIb

Big 0 mo 60

NIICYMKOBUWI
KOHTPO.Ib

3aik

MaxkcuMaipHa OIliHKA —
30 GamiB
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Illkaya ouiHIOBAHHSA 3HAHBb 3100yBaviB BHILOI OCBITH

Oninka 3a
HAIOHAJILHOIO
IIKAJ0I0

Ex3amen

Oninka
B 0aJjax

Ouninka 3a mkajiaow ECTS

Ouinka

IHosicHeHHsA

BigmiaaO

90-100

3100yBay BHINOI OCBITH JEMOHCTPYE BHCOKHH pIBEHb 3HAaHb
HABYAJBHOTO MaTepiaxy B 00cCs3i, IO BiANOBiNAE mporpami
JTUCIUIUIIHA, JOCTaTHBO PEATi30ByE€ TCOPCTHUHI IOJIOKCHHS
JTUCIUIUTIHA B MPAKTUYHUX DPO3paxXyHKax, BUKOHAB MPAKTHYHI
3aBIaHHA BIZIMIHHO a00 3 HE3HAYHOIO KUIBKICTIO IIOMIJIOK. 3a Jac
HaBYaHHS MMPU POBEJACHHI MPAKTUYHHUX 3aHATH MPOSBUB BMiHHSI
CaMOCTIHHO BHpIIIYBAaTH TIOCTaBJCHI 3aBJaHHS, AaKTHBHO
BKJIFOUATUCh B JTUCKYCii, MOKE BIJICTOIOBATH BIACHY MO3UILIO B
MUTAHHAX Ta PIICHHSX, 10 PO3IIISIAI0THCS

Hobpe

82-89

3100yBay BHIOI OCBITHM JEMOHCTPY€E TapHi 3HaHHSA, 100pe
BOJIOJIIE MaTepiaJioM, IO BiJIMOBiJAa€ TPOrpami IHUCIUILIIHH,
poOMTH Ha iX OCHOBI aHai3 MOXJHMBHX CHTYyalliii Ta BMi€
3aCTOCOBYBAaTH TCOPCTHYHI IOJIOKCHHS IPH  BHUPILMICHHI
MPaKTUYHHUX 3ajad, ajie JOMyCKae OKpPeMi HETOYHOCTi. Bmie
CaMOCTIHHO BHUIPABJISATH JOMYIICH] MOMUIKH, KUIBKICTh SKUX €
HE3HAYHOIO

Hobpe

74-81

3m00yBa4y BHINOi OCBITH B 3arajlbHOMY J00pe BOJIOJII€E
MaTepiajioM, 3HAa€ OCHOBHI TOJOXEHHS Marepiany, IIIo
BI/INOBI/Ia€ Mporpami JUCHHUILIIHKA, POOUTh HA iX OCHOBI aHaI3
MOKJIMBHX CHTYallii Ta BMi€ 3aCTOCOBYBAaTH IPH BHpIIICHHI
TUIOBMX IPAKTUYHHUX 3aBJaHb, ajie¢ JIONYCKae OKpeMmi
HeToyHOCTi. [IOMUJIKK y BIIMOBIASX Ta pO3paxyHKax HE €
CHUCTEMHHMH. 3HAE XapaKTEPUCTUKH OCHOBHUX IIOJIOXKEHb, IO
MaloTh BHW3HAYAJIbHE 3HAYCHHS TPU IMPOBEICHHI MPAKTHIHUX
3aHSTh Ta MOSICHEHHI MPUIHATHX PillleHb, B MEXaX AUCIUILIIHHY,
1[0 BUBYAETHCA.

3a10B1JIBHO

64-73

3n00yBay BHIIOI OCBITHM 3acCBOiB OCHOBHMH TEOpPETHUHUI
Matepian, mnepeabayeHuil mporpamoro aucuuiuiiad.  [lpu
BUpIILIEHH] NMPaKTUYHUX 3aBJaHb JOIMYCKAa€ 3HAYHY KIJIbKICTb
HEJOJIKIB 1 CYTTEBUX OMUIIOK

3a10B1JIBHO

60-63

3100yBay BHILOI OCBITM Ma€ IEBHI 3HaHHS, NependauveHi B
porpami JUCHHUIUTIHU, BOJIO/II€ OCHOBHUMH TOJIOKEHHIMH, 1110
BHUBUYAIOTHCA Ha pIBHI, SKUM BHU3HAYAETHCA SK MIHIMAJIbHO
JONYCTUMHMM. 3 ~ BHUKOPUCTAaHHAM OCHOBHHMX TEOPETHYHUX
MOJIOXKEHb, 3/100yBau BUINOI OCBITH 3 TPYIHOIIAMHU TMOSICHIOE
IpaBuUja BUPILIEHHA MPaKTUYHUX 3aBJaHb JAMCLUIUIIHH,
BIICYTHE PO3YMIHHA TIOPSJIKY BHKOHAHHS 3aBJaHHS Ta
B3a€EMO3B’A3KIB 3 IHIIUMHU JUCIHHUILTIHAMHA.

Hes3anoBuisHO

35-59

FX

3100yBay BUIIOI OCBITH MOXe€ BIATBOPUTH OKpeMi (parMeHTH 3
Kypcy. He3Baxkarouu Ha Te, 1110 Iporpamy JTUCHMILIIHY 3100yBay
BHIIIOI OCBITH BUKOHAB, MPAITIOBAB BiH MAaCHBHO, HOTO BIIMOBIII
miJl 4ac MPaKTUYHUX POOIT B OLIBIIOCTI € HENpaBUIbHUMH,
HeoOrpyHToBaHMMH. LlimicHICTE po3yMmiHHS —MaTepialy 3
JUCLUUIUTIHA y 3700yBaya BHIIOI OCBITH BiJCYTHI. 3100yBay
BHIIIOi OCBITH Ma€ MOKJIMBICTh TOBTOPHOTO CKJIAJaHHS




3m00yBay BUINOI OCBITH TMOBHICTIO HE BUKOHAaB BUMOTH
IporpaMH  HAaBYAAbHOI JUCUMIUTIHK. Moro 3HaHHS Ha
MiCYMKOBHX  €Tarnax  HaBYaHHA €  (parMEHTapHUMHU.
OO060B’I3KOBUH TOBTOPHUI KypC

1-34 F

PosrnsiHyTO Ta 3aTBEp/KEHO Ha 3aciaHHl Kaeapu MEHEKMEHTY, MapKEeTUHTY Ta
nyOiunoro ynpasmiHHs. [Iporokon Ne 8 Bix 28 6epesnst 2025 poky.



